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IlosicHuTeNbLHAA 3anKUCcKa

HanHas mnporpamMma —«AHeIuUlCKUlL 68 CO8peMeHHOM Mupey — pa3padoTaHa Jyis
yuamumxcst 10-x u 11-x kiaccoB, a takke it ydamuxcss 10-x m 11-X KgaccoB, »Kelaromux
OBJIQJICTh OCHOBAMHM YCTHOTO W INMHCHMEHHOTO JIEJIOBOIO OOIICHHUS HA aHTJIMHCKOM SI3BIKE.

B nocnennue ronbl Bce O0blliee KOTUYECTBO YYANIUXCS OCO3HAIOT POJIb aHTIMHCKOTO
s3bIKa KaK MHUPOBOTO S3bIKa JEIOBOr0 OOMmIeHHUs. Vcmosb30BaHME aHTJIMICKOTO SI3bIKA IS
JIEJIOBOI'0 OOIIEHMSI TPEIITOJIaraeT Halu4YKhe Y Y4UaCTHUKOB KOMMYHUKAIIMU JIOCTaTOUYHOIO 3amaca
3HAaHHUH O KYJIBTYpPE JIETOBOTO OOIICHHS U KYJIbTYPHBIX OCOOEHHOCTSIX Pa3JIMUHBIX CTpaH. Takxke
npolecc rodanu3alud OPUBOAUT K TOMY, YTO BJIQJICHHE AHTJIUHUCKUM SI3bIKOM CTAHOBUTCS
JKEJIaTeNbHbIM, a MHOT/Ia M HeOOXOIMMBIM YCIIOBUEM MPHUHATHS KaHAuaaTa Ha paboty. Pabouee
BJIQJICHUE QHTJIMMCKUM SI3BIKOM TMPEIOoJIaraeT He TOJBKO 3HAHHE MPO(eCcCHOHABHON JIEKCUKH,
HO U TaKWe YMEHHMs, KaKk YMEHHE pa3roBapuBaTh Mo TenedoHy Ha MpoQecCHOHATbHBIE TEMBI,
BECTH JIEJIOBYIO KOPPECIOHJACHIUIO, BIAJICHUE Pa3TUYHBIMU (YHKIMOHAIBHBIMUA CTHISMHU
nenoBoit mepernucku. [lpy oOydeHMM B Kjaccax 3KOHOMHUYECKOTO TMPOQUIS  yIal[iuMCs
HEOOXOAMMO TIOHMMATh aHIJIOSA3BIYHBIE HSKOHOMHUYECKHE TEPMHUHBI, OPHUCHTUPOBATHCA B
OCHOBHBIX 3aKOHOMEPHOCTSIX M TECHICHIIMSIX YKOHOMHUKH, ITYTSAX Pa3BUTHS OU3HECA KaK B CBOCH
cTpaHe, Tak U B Mupe. llepeunciieHHble BbIIE 3HAHUS W YMEHHS BaXKHbl HE TOJIBKO JUIS
npeanpodecCuoHaIbHOW TOATOTOBKH YYalllUXCsA, HO W JJIs TOJATOTOBKH IIKOJBHUKOB K
JTalbHEHIIe CcaMOCTOATEeNbHOM JKM3HM B obmiectBe. llpenmer «/lenoBoit  aHTIHMHCKUN»
NPEJCTABISIETCd OCOOCHHO aKTyaJIbHBIM, TaK KaK CIOCOOCTBYET MPHUOOPETEHUIO CTaOWUIBHBIX
3HAaHUW WU HaBBIKOB, HEOOXOAMMBIX A MPO(GECCHOHATBHO - OPUEHTHPOBAHHOTO OOIIEHUS.
JauHbld Kypc TOJIe3€H Il TEX Y4YalluXCs, KOTOphle COOMpAIOTCS TMPOJOKUTH CBOE
oOpa3oBaHHe ¥ HadaTh Kapbepy B obOmactu OusHeca. [Iporpamma mo3BONSET pacIIUPHUTH
y4eOHYI0O TEMaTWKy W VYACIUTh BHUMAaHWE CTHJIMCTHUYECKUM OCOOEHHOCTSIM YCTHOW U
NUCHbMEHHON peYH, TEPMUHOJOTHH, a TakKe MPUBIEYb HAYYHO-MOMYJISPHBIE MPOQHUILHO-
OpUEHTHUPOBAHHBIE TEKCTHl. bBOJbIIOE BHUMaHUE yIENIsAETCSd NUCbMEHHOM pedyd, a HUMEHHO
nepenucke NPUMEHNUTENBHO K JAeI0BOH chepe 0OI1eHus.

HoBu3Ha pnaHHOTO Kypca 3akjlO4aercs B TOM, 4YTO IporpamMmma He JyOonupyer
COJIEpXKAHUE TOCYAApCTBEHHBIX CTAHIAPTOB IO HWHOCTPAHHBIM S3BIKAM, COJIEPKUT HOBBIE
3HAHWSI, IPEJCTABIIAIONINE TPOPECCHOHABHBIN U TTO3HABATEIbHBIN HHTEPEC VIS yUaIlTUXCS.
[Ipennaraemasi mporpamMmMa OTHOCHUTCA K KypcaMm IO BBIOOPY M COCTaBJIEHa B COOTBETCTBHUH C
TpeboBanmsiMu  denepaabHOTO TOCYIAPCTBEHHOTO 00pa30BaTENBLHOTO CTaHAApTa CPEIHETO

(moHOTO) 001IIeTO0 0Opa30BAHUS.



JeJioBOI aHIIMIICKUII U €ro CBSI3b C IPYTrUMH NpeIMeTaMu.

S3pIKk  nenoBOro  OOIIGHWs HACHINICH CHENHATU3UpOBaHHOW wuHopMmanmeid. Ot

roBopsIero TpeOyeTcss He TOJIbKO  BIAJCHUE MPEIMETOM BBICKa3bIBaHHUS, HO U TOYHOE
BBIPDAKEHHUE COJECPKaHMSI BBICKA3BbIBAHHUS CpPEICTBAMM HWHOCTPAHHOTrO s3bika. Ha  ypokax
JIEJIOBOTO aHTJIIMICKOTO TPOMCXOAMUT padoTa Mo JabHEHIIeMY MOBBIIICHUIO JTUHTBUCTUYCCKON
U SI3bIKOBOM KOMIIETEHIIUU YYaIUXCSl.
ITo cBoeMy copaepkaHHUIO «J]eTOBOW aHTJIMICKUI» - 3TO OM3HEC-KYypC, TECHO CBSI3aHHBIA C
SKOHOMUKOW. [Ipu mapamienbHOM H3Yy4eHMM 3KOHOMHKHM Ha PYCCKOM SI3bIKE€  ydalluecs
OBJIAJIEBAIOT 3KOHOMHMYECKOM IPAMOTHOCTBIO, IO3TOMY YCBOEHHE YKOHOMHYECKHUX IMOHSATUH Ha
AHTJIMHACKOM SI3bIKE€ HE MPEJCTABISET AJis HUX OOJBIION TPYAHOCTH. B TO ke Bpems, peaauu u
ATHKA JIEJIOBOM KW3HU, HE BXOJAIIME B >KMU3HEHHBIA OMNBIT YYAIIMXCS, YacTO OKAa3bIBAIOTCSA
a0CONIOTHO HOBBIMH U TpeOYyIOT JOIMOJHUTENBHOIO OCMBbICIeHUsA. Ha ypokax meisoBoro
AHTJIMIICKOTO TMPOUCXOJUT PA3BUTHE COLMOKYJIBTYPHOH KOMIIETEHIIMH Yydamuxcsi B cdepe
JIETIOBBIX OTHOLIECHHUIA.

VYPpoku HaydyHO-TEXHUUYECKOTO MEPEBOJIa MO3BOJISIOT UHTETPUPOBATh 3HAHUE SKOHOMUKHU
U UHOCTPAHHOTO $3blKa M LIEJICHANPABICHHO NOAKIYATh MEPEBOI KakK JBYSA3bIYHYIO
KOMMYHUKATUBHYIO JI€ATEIbHOCTh. YCTHBIH, NUCHBMEHHBIH TMepeBoi, pedepupoBaHHe U
AHHOTHPOBAHUE TPEJCTABISAIOT COOOM CYIIECTBEHHYIO 4YacTh JCJIIOBOM JKM3HH B YCIOBHSIX
WHTEPHAIIMOHATLHOTO o0mieHust. O0yueHne nepeBoay Ha ypokax Kypca «JlemoBoit aHTIuiCKuiA
A3BIK» UMEET MPUKIAJAHOE 3HAaUeHHe Uil 0oJiee MOJHOTO 3aKpeIIeHHs] MOTYyYeHHBIX YMEHUN U
HaBBIKOB U C y4€TOM NpO(eCCHOHATHHOW OpUEHTAIMM, TaK KaK BIAJEHHE TEPMHHOJIOTHEH
SBJISICTCSI KPUTEPUEM IPAaMOTHOCTH CIIEIIUATIUCTA.

Iupokoe wucmnonb3oBaHue WHGOPMAIMOHHO-KOMIBIOTEPHBIX TEXHOJOTUN B Tpolecce
oOyueHusT JaHHOMY KypCy CHOCOOCTBYET YCHUJICHHIO Y4eOHOW MOTHBAIMU H3YYCHUS
AHTJIMHACKOTO sI3bIKA, MHTEHCHU(UKAIMU Tpoliecca OOy4eHMs, COBEPIICHCTBOBAHUIO (opM H
METOJIOB OpTraHu3aluu y4eOHOTO mpoIiiecca.

Takum oOpazoM, MBI UMEEM CIEAYIOIYIO CBS3b YYEOHBIX MUCIUIUIMH: aHTIUHCKUAN
S3BIK - SKOHOMHKA (Ha PYCCKOM SI3bIKE) - HAYYHO-TEXHUYECKHH MepeBoj — HMHPOpMaTHKa -
JIeoBOM aHTIuiCKUA. Ha ypokax JemoBOTO aHTIIUHCKOTO S3bIKa YICHUKUA OOBEIUHSIOT 3HAHUS
[0 9TUM JUCIUIUIMHAM: TOJIY4YaloT HOBYIO MH(OPMAIIHIO, MOBBIMIAIOT PEYEBYIO KOMIIETCHIUIO B

aHTIIMHACKOM A3BIKC, CONUOKYJIBTYPHYIO U COIMAJIbHYIO KOMIICTCHIUIO.

Iein kypcea:
e Pasputne Yy ydalmuxcs NpakKTUUCCKUX HABBIKOB HMCITIOJIb30BaHUA aHTIINHCKOTO S3bIKA JJIsL

npodeccruonanpHOTO 001IeHus B chepe On3Heca M IKOHOMHKH.



e Pa3BuTne CONMOKYIBTYPHOW KOMIETEHIMH, & UMEHHO YMEHHsI y4aCTBOBAaTh B KOMMY-
HUKAllMKM B COOTBETCTBUM C HOPMaMHU, IIPUHATBIMU B JI€JI0BOM MUDE.

e Pa3BuTHe MEXKYyIbTYpHOH KOMIIETEHIIMM, @ HWMEHHO YMEHHMS Yy4acTBOBAaTb B
MEXKYJIbTYPHOH KOMMYHHKAIIMH, YIUTBIBAas 0COOCHHOCTH JIPYTUX KYJIBTYP.

e Bocnuranue cnocoOHOCTH K TUYHOMY U PO ECCHOHATIEHOMY CaMOOTIPEIETICHHUIO.

JL1st TOCTHKEHMS TIOCTABJICHHBIX 1IEJIEH B paMKaX Kypca peIlarTCs CIEAYIOLUUE 3a4a4u:

e OOy4HTh CTapUICKIIACCHUKOB JEKCHYECKUM €IMHHUIIAM B COOTBETCTBHH C OTOOpPaHHBIMH
TEMaMH, HaBbIKaM OIIEpUPOBAHUSA ITUMU €UHULIAMU B KOMMYHUKATUBHBIX LIEIAX.

e (CoBeplIEHCTBOBaTh YMEHMs Y4alMXCsS B YETBIPEX BUAAX PEUYEBOM JEATENBHOCTH, a
UMEHHO: B 00JIaCTH rOBOpeHHus - 00y4yaTh apryMEHTHUPOBAHHO BbIpa)kaTb CBOE MHEHUE,
oOcyknaTh mOpoOIeMbl M TpeniaraTh pemieHus, OecenoBarhb MO TelepoHY B
COOTBETCTBUM C 33/IaHHOM CUTyallMed, TMOJAEepPKUBATh PA3rOBOP Ha OOIIME TEMbl BHE
cdepsl 1eT0BOro 00IIEeHUS, TPOBOIUTH I€JIOBbIE BCTPEYH.

B o0sacTu nucpma - 00ydaTh mHUcaTh JAENOBBIC MUCbMA, PE3IOME, MUChMa O MpUEME Ha paboTy,
OTKPBITKH, COOOIIEHHS] 3JICKTPOHHOM IOYTHI B COOTBETCTBUU C TPEOOBAHHUSIMH JI€JIOBOIO
JTUKETA.

B o0sacTm aynuMpoBaHMs - COBEpILEHCTBOBATh YMEHHUE CIyLIAaTh AYTEHTUYHBIE TEKCThI U3
cdepsl 1e10BOM KOMMYHMKAIMKM C TOHUMaHUEM O0Iel naeu, ¢ U3BJIeYeHHEM MHPOpMaIUU U C
JIETAIbHBIM TOHUMAHUEM.

B o0/1acTH YTeHHsI - COBEPIICHCTBOBAaTh YMEHHE YUTATh ayTEHTUYHBIE TEKCTHI 110 MPOPUIBLHON
TEMaTHKE C MOHMMaHueM OoOled HJeu, ¢ U3BJICYeHHEM HH(OpPMAllUM U C JeTalbHBIM

IIOHUMAaHHUEM.

CTpykTypa Kypca H oOpraHu3anus o0y4eHus:
Kypc paccuntan Ha 67 yueOHBIX 4acoB U COCTOMUT U3 12 TemaTHueckux paszaenoB. [Ipu onHoM

yace 3aHATUH B He/IeNo Kypce Oynet ninuthbes 34 yaca B 10-m kitacce u 33 yaca — B 11-m knacce.

B ocHoBe Kypca Jie:kaT ciaeayrimme MeToAnYecKre NPUHI UL
e lHrerpauus OCHOBHBIX PEYEBBIX YMEHUN U HABBIKOB.
e [locnenoBarenbHOE pa3sBUTHE OCHOBHBIX PEYEBBIX YMEHUM U HABBIKOB.
e KomMmyHUKaTHMBHas HANpPaBIECHHOCTh 3aJaHUM.
e KOHTEKCTyalbHOE BBEJICHUE JIEKCUKH.
e [IpuMeHeHHE IONYYEHHBIX YMEHUH M HABBIKOB Ha IPAaKTUKE B CUMYJIHPOBAHHBIX

CUTYalUsX, MAKCUMAIIbHO PUOIMKEHHBIX K peallbHbIM YCIOBUSIM MUpa Ou3Heca.



e (CooTBeTcTBHE TEM M MaTepHalloOB Kypca BO3pacTy, MHTEpPECaM U YPOBHIO SI3BIKOBOM

INOATOTOBKHU y4UalllUXCs.

IIpeameTHBbIE pe3yabTaThl 0CBOCHUS Kypca:

B pesynbpraTe Npox0KIeHus Kypca CTapIIeKIACCHUKHU:

® OBJAJCIOT JIEKCHYECKUM 3allacoM B COOTBETCTBUH C TeMaMu H chepaMu OOIEHHS
HKOHOMHYECKOTO TPOQHIIS;

e HayyaTcs I0Jb30BaThCS MICKTPOHHOM ITOYTOM HA aHIVIMHCKOM A3BIKE C Y4ETOM JENIOBBIX,
CTWIMCTUYECKUX U A3BIKOBBIX HOPM;

® Hay4arcs YUTaTh U IEPEBOAUTH PA3JIMUHBIE I€JIOBBIE JOKYMEHTHI;

® HaydaTCsl MPOBOJUTH TEPETOBOPHI MO TeIePOHY C AETOBBIMH LEISIMH HA AHTJIMHCKOM
SI3BIKE;

e HayyaTcs MCATh JEJIOBbIE MUChMa B COOTBETCTBUU C TPEOOBAHUSIMU JIETIOBOTO 3TUKETA;

e HayuaTcs paboTaTh B KOMaH/ie, BMECTE HAXOJAUTh PEILICHUsI JEJIOBBIX MTPO0OIIeM;

e HayyaTcs IJJaHUPOBATh PEKJIAMHBIE KAMITAHUH;

® Hay4darcs BBINOJHATH IPOCKTHBIE 3aJaHUS WHIUMBHUIYAIBHO WM B COCTABE TIPYIIIbI
ydamuxcs;

e Hayyarcs paboTaTh C COOTBETCTBYIOIIEH CIIPABOYHON JIUTEPATYpOi;

e Oyayr HMeEThb IMpeJCTaBiI€HHE OO0 OCHOBHBIX pa3IMUUSX MeEXAy OpUTaHCKUM U

AMCPUKAHCKHUM BapUaHTaAMH AHTJIMHICKOTO SI3BIKA.

JIn4HOCTHBIE pe3y/IbTaThl:
® pacIIMpeHue 3HAHUH yJaluxcs O 1eJI0BOM OOIIEHNN Ha aHTJIMICKOM SI3BIKE;
® BJIaJICHUE HABBIKAMHM COTPYIHHUYECTBA CO CBEPCTHUKAMH, NETBMU MIIAJIIET0 BO3pacTa,
B3POCJIBIMH B Pa3HBIX BUJIAX NEATEIBHOCTH;
¢ (GopMHPOBAHUE OCHOB CAMOPA3BUTUS U CAMOBOCHUTAHUS, TOTOBHOCTH U CIIOCOOHOCTH K
CaMOCTOSITENIbHOM, TBOPYECKOW M OTBETCTBEHHOH JesATeNIbHOCTH (00pa3oBaTeNnbHOM,

y4eOHO- HCCNeA0BaTEIbCKOM, MPOEKTHON, KOMMYHUKATUBHOM).

MeranpeamerHbie pe3yabTaThbl:
® yMEHHME TPOAYKTHBHO OOIIATBCS M B3aUMOJCHCTBOBaTH B IPOLIECCE COBMECTHOM
NeSITeIbHOCTH, YYUTBIBATh MO3UIMH IPYroro, 3p¢GeKTUBHO pa3peniatb KOH(INKTHL,
® YMEHHE CaMOCTOSTENIBHO OLICHUBATh M IPUHUMATh PEIIEHUS, ONPEACIAIONINE CTPATETUIO

MOBEJICHUS, C YYETOM HPABCTBEHHBIX IIECHHOCTEH;



YMEHHE TIAaHUPOBATH CBOIO JIEATEIbHOCTD, MPOEKTUPOBATH U TPOTHO3UPOBATH;
BJIQ/ICHUE HABbIKAMHU [O3HABaTeNIbHOM, Y4eOHO-MCCIEAOBATENbCKOW U TMPOEKTHOU
TS TeTbHOCTH, HABBIKAMH pa3pelIeHus mpooiem;

TOTOBHOCTh M CIIOCOOHOCTh K CaMOCTOSITENIbHOW HH(DOPMAIIMOHHO-TT03HABATEIBHON
NESATEIbHOCTH, BKJIIOYAasi YMEHHUE OpPUEHTUPOBATHCA B PA3JIMYHBIX HCTOYHHMKAX
uHdopMaluy, KPUTHUECKH  OICHHBaThb M  HUHTEPHPETUPOBaTh  UHGOpPMALUIO,
[I0JIy4aeMYI0 U3 PA3JIMYHBIX UICTOYHHUKOB;

BJIAJICHUE SI3BIKOBBIMHM CPEICTBAMHU — YMEHHUE SICHO, JIOTUYHO U TOYHO M3J1aratb CBOO

TOYKY 3pCHUS, UCIIOJIb30BATh AICKBATHBIC A3BIKOBBIC CPCACTBA.

Ipouecc 00yueHnsi TaHHOMY KYpCY NpeAnoJiaraer ucnoJb30BaHne Pa3JIMYHbIX METOI0B H

NPHEMOB OPraHU3alUN PevyeBoii e TeJIbHOCTH:

ayAMpPOBAaHUE U OOCYKAECHUE NPOCITYIIAHHOIO;
YTeHUE U 00CYXJIeHHE TPOUUTAHHOTO;
BBIIIOJIHEHHE TPEHUPOBOYHBIX YIIPAKHEHUN;
KOMMEHTHPOBAHUE MTOHATHUM;

IIEPEBOJ] 1€JI0BOM TOKYMEHTALINH;

HaIlMCaHUE JIUYHBIX U JIEIOBBIX ITUCEM, OTKPBITOK;
HanucaHue scce, pedepaTos;

«MO3TOBOH LITYPM »;

ApaMaTHU3aLUI0 TeIE(POHHBIX Pa3rOBOPOB, AEIOBBIX U HE()OPMAIBHBIX CUTYALH
00IIIEeHHUS;

paboTy ¢ IEeKTPOHHOM MOYTOMH;

CO3JaHHUC MMPOCKTA.

®opMblI OPraHu3aluu Y4eOHbIX 3aHATHIA:

[TpumeHnsieTcs MHAMBHUIyaJIbHAS, TTApHAs U TPYyNIoBas GopMbl pabOTHI.

HpI/I N3YUCHHHU KypcCa MCIOJIB3YIOTCA CICAYIONIUEC TEXHOJOIHHU:

UH(pOPMAIMOHHO-KOMMYHUKAIINOHHBIE;
UrpoBasi;
npo0IeMHOro 00y4eHus;

HpOCKTHO-PICCHeJIOBaTeHBCKOfI JACATCIbHOCTH.



Conep:kanue Kypca.
10 knacc.

Tema 1. @opmbl 1€10BOT0 00IIeHHS (2 Yaca).
Hasnauenue u cepbl IpUMEHEHUS JEI0BOr0 CTHIIA. DTHUKA Jeia0Boro obmenus. Llens nenosoit
HEPEIHCKH.
Tema 2. Me:xxayHapoaHas 1esioBasi TepMUHOJI0THSA (3 Yaca).
MexayHapoaHble  TOproBsle  TepMHUHbI. OCHOBHBIE  COKpALICHHs, HCIOJIb3YeMblE B
MEXyHApOIHOM JIeoBoi KoppecnonaeHnuu. CaoBaphb IJIaroyioB, Hanbosiee yrnoTpedasieMbIX B
JIeJIOBBIX MTUCbMAX.
Tema 3. Jlen1oBasi koppecnonaenuus (12 yacon).
Crpykrypa u odopmiieHHe JeNoBbIX muceM. Anpec ornpasutens. Jlara. Angpec mosydarens.
O6pamenue. Oxkonuanue. [loanuce. Tekct nucema. OO1IME TpaBuUIIa.
®opMmasibHBIN U HeopMaIbHbIN CTHIIb ACJIOBBIX MUCEM. BapuaHThl aHTTIMICKOTO SI3bIKA.
Buzp! 1enoBeIx nucem u ux cojepxkanue. IlncbMo-npeioxxeHue.
[Tucbmo-3anpoc Ha noayueHue nHpopMaIuu.
[Tucemo-npurnamenue. [lonoxutenbHb OTBET Ha npuriamenue. OTpULaTeNbHbIA OTBET Ha
HpuriameHue.
[Tucemo-xanoba. OTBET Ha kanooy.
[TucbMo-0marogapHOCTb.
[Tucemo o nmpueme Ha padoTy. [I1cbMO-0TKa3 OT MPENTI0KEHHOTO MeCTa pabOTHI.
[Tucemo-3aka3. IIncbMO-IOATBEPKACHUE MTOTYUECHHS 3aKa3a.
ITucemo-pexomenganus. [lonoxurensHas pekoMeHanusa. OTpunaTenpHas peKOMEHaus.
[Tucepmo-HannoMHuHaHue 00 oIuIaTe cyera.
Tema 4. KommyHuKkanus nmo 3JIeKTPOHHOM no4re (S 4acos).
SI3bIKOBBIE U KYJIBTYpHBIE OCOOEHHOCTH 3JIEKTPOHHON KOMMYHUKALIUH.
OTUKET U NpaBuiia noBeAeHus B nHTepHeTe. Co3/1aHne 3JIEKTPOHHOTO TOYTOBOTO SIIHKA.
Hanucanue osnekrponHoro mnucbma. OOpamenue. [loamuce. Copepkanue. KommpoBanue.
N3menenue anpeca. [Ipunoxennsiii daiin. Tema coobmenus. XKapros.
Tema 5. J/Inunbie nucbma (3 yaca).
O6mmume nmpaBuna. Bapuanter obpamienus, noanucu. Hauanpabie ppaszsr mucbma. Bumbl 1uaHbIX
nuceM. [Iucemo-nozapasnenue. [Tucemo-npurnamenue. [Tucemo-061arogapaocts. OTKPBITKH.
Tema 6. le1oBoe o01meHue no reaedony (5 yacon).
Jlekcuka M cTwib Tene(oHHBIX pa3roBopoB. CranmapTHble (pasbl. BvipakeHne mnpockObl,
YTBEPXKACHUS, COTJIAcHs, OJaroJapHOCTH, 0J00peHus, coxkanenus. OTBeThl Ha HUX. OOpasibl

TeNe()OHHBIX  Pa3rOBOPOB. Teneponuslid  pasroBop c AHTTINHCKON bupmoii.



Tema 7. KommyHukauusi BHe OusHeca (4 gaca).

OcobGennoctu 0o0mIeHnss BHE Ou3Heca. Tembl 1 00CYX AeHUS B HePOpMalbHONH OOCTaHOBKE.

[TpaBuna 1 pekoMeHIalUu.
11 kaace.
Tema 1. YcrpoiicTtBo Ha padoty (7 yacos).
[TucpMoO-3as1BKa HA 3aMELIEHNE BAKAHTHOM JOJIKHOCTH.
Pestome.  CompoBomuTenbHOe  MHCBMO K pestome.  TpebGoBaHus
COMPOBOIUTENHHOTO MucbMa. CTaHmaapTHBIC (Pasbl.
[Topsimok ycTpoiicTBa Ha paboty. CobecenoBanre. AHKETHI.

Tema 2. Jlen1oBasi moe3aka (11 yaco).

TenehoHHBIN pa3roBOp C AHMIMKHCKON KOMIIaHHUEH, 3aka3 HOMepa B TOCTUHUIIE.

[IpuoOpeTenune Ouera Ha CaMOJICT/TIOC3I.
[TpuGsiTre B cTpany. [lacnopTHBINM U TaMOXKEHHBIA KOHTPOJIb.
B aspomnopry/Ha Bok3ane. 'opoickoii TpaHCHIOPT.

3aceneHue B TOCTUHHULY. I'ocTUHUYHEIH CCpBUC.

K

HaIlmMCaHUIO

[IpeOwiBanue Ha upme. [lepconan dupmbl. O6cyxaenue miana padorel. CTanmapTHeie Gpasbl

IIPH 3HAKOMCTBC U O6H.I€HI/II/I.

Tema 3. Pekiiama u 6u3Hec (6 yacon).

AKTyanbHOCTH peksiambl. OcoOeHHOCTH odopMileHus peksambl. Pexknamublil Tekct. IIpueMsl u

METOJbI, HCIOJB3YEMbIC B PCKJIaME. Pexknama wu MNPOABHUIKCHUC TOBApa.

IInanupoBanue

peKHaMHOﬁ Kammanu. Pabota ¢ MOKYIIaTCIISAIMU: OecruiaTHas pCeKiIaMa, CKHIKH. Kak co3aaThb

COOCTBEHHYIO peKjamy.

Tema 4. Padora B komane (5 4acos).

Oco0eHHOCTH pa6OTBI B KOMaH/C. HpI/IHHI/IH CO3aaHusl KOMaH/bI. OcHoBHBIE 3aJa4d KOMaHIbI.

Pacnpenenenne poseit B xomanzae. [IpogykTHBHOCTH pabOThI B KOMaHIE. DTHUKA JCIIOBBIX

OTHOILIEHUHN.
Tema 5. Byaymas kapbepa (4 yaca).

[TomynsipHble npodeccuu.

KauectBa, HeoOXxoaumbIe 1151 yeremHon paboTel. Kapsepa n3BecTHBIX Jtoiel B MUpe On3Heca.

[Ipodeccun, cBsi3aHHBIE C UHOCTPAHHBIMU SI3BIKAMHU.

Pabora 3a pyoexxom.

®opMBbI POMEKYTOUYHOTO M UTOTOBOI0 KOHTPOJISA:
® TECTHI;

® JUKTAHTHI,



NpaKkTU4YeCKue paboThI;

JOKJIaJel, pedepaTsr;

IIPOBEPOYHBIE PAOOTHI;

Jcce;

TBOpYECKHUE 33/1aHus (IPOEKTHBIC paOOTHI, IPE3CHTALIUN);

3a4€CT.



TemaTtudeckoe mianuposanme 10 kiaacc

No Koi-Bo wacos dopMma opraHu3anuu
n/n Tema Teopernu. IIpakTny. JESTENbHOCTH ®opMBbI KOHTPOJIS
3aHATHS 3aHATHUSA
1 DopMEI 1€TOBOTO OOIIEHUS. 1 1 Jlexmus ¢ piiemenTamMu Oecebl. Bbecena.
KomMmeHTHpOBaHUE MOHATHIA. OO6cyxaeHue.
2 MexayHapoiHas 1enoBast 1 2 Jlexuust ¢ aneMeHTaMu OeceIpl. YcTHOE coobieHue.
TEPMUHOJIOTHSI. 3anucek JICKIUH. OTBeTHI Ha BOTIPOCHI.
BBeneHune 1enoBbIX TEPMHUHOB. JIMKTaHT.
3 JlenoBasi KOpPECHIOH ICHIIUS. 5 7 Jlexmus ¢ anemMeHTamMu 00CyxieHusi. | UTeHue u mepeBo/I JeIOBBIX
BBenenue 1e10BbIX TEPMUHOB. MUCeM, aHAJIU3 X COACPIKaHUs,
UreHue ¥ aHAJIU3 JICTIOBBIX MTHUCEM. OTIpEICIICHUE CTHJIA.
Pabora ¢ obpa3znamu 1em0BbIX [TpakTudeckas pabora:
TTHCEM. o opMIICHHUE JICTTOBBIX IMHCEM
CocraBiieHu€E J1€JI0BbIX HCEM pa3HBIX BUAOB, 0(hOpMIICHUE
Pa3HbBIX BUJIOB. KOHBEpTa.
JIMKTaHT.
4 KommyHukanus no 2 3 Jlexuus ¢ anemMeHTaMu Oeceibl. becena.
AJIEKTPOHHOM TOYTE. PaGota Han coznanuem TecT Ha 3HaHUE TTPaBUIJI HATMCAHUS
AJIEKTPOHHOIO MOYTOBOIO SIIUKA. 3NIEKTPOHHOTO MUChMA.
N3yueHnne oCHOBHBIX TIPABUII Hamnucanue 31eKTpoOHHOTO MUChMa
HaIUCAHUS DJIEKTPOHHOTO MHUChMa. U €ro OTHPABIICHUE 0 33JJaHHOMY
aapecy.
5 JInunble uceMa. 1 2 Jlexud ¢ demMeHTaMu Oecebl. YcrHOE cooOIIeHHE.
PaGota ¢ oOpa3mnamu tuuHbIX uceM. | HamucaHue TUYHBIX TUCEM pa3HbIX
OdopMieHre TUYHBIX TUCEM, BHJIOB.
OTKPBITOK.
6 JlenoBoe oOIeHue 1o 3 2 Jlexuust ¢ aneMeHTaMu Oece/Ibl. TecT Ha 3HaHUE CTaHAAPTHBIX
Tenedony. BBenenue cranmapTHbeIX (pas. bpas.
[IpocnymmBanue u aHanu3 oopas3noB | CocTaBiICHHE U IpaMaTH3AIUSI
TenedOHHBIX Pa3rOBOPOB. TEeMaTUYECKUX JIMAJIOTOB.
Hpamaru3anus TenedOHHBIX




pasroBOpOB.
PoneBas urpa «3BOHOK /1€10BOMY
HapTHEPY».

KommyHnukarus BHe Ou3Heca.

Jlekuus ¢ 3neMeHTaMu Oece/bl.
PoneBas urpa «B pectopane».

VYcrHOE coolIIIeHHE.
CocraBiieHue 1 JpamMaTu3anus
CUTYaTHUBHBIX JINAJIOTOB.

11 kaacc

YcrpoiicTBO Ha paboTy.

Jlek1us ¢ smeMeHTaMu Oeceibl.
YUreHnne 1 aHaIN3 IHCEM-3aABOK Ha
3aMelieHne BaKaHTHOM JOJKHOCTH,
MHUCEM-PE3IOME U
COHpOBOI[I/ITeJILHI)IX IINCEM K
pes3oMme.

Beenenne nanbonee
YIIOTPEOUTEIBHOM JICKCHKH.
[MpocnymuBanue 0Opas3oB
JIHAJI0TOB-CO0OSCeTOBaHMIA.

YcrHOe coobuieHue.

Tect Ha 3HaHUE CTaHIAPTHBIX
dpas.

[IpakTuueckas pabora:

HalMCaHUe PE3FOMe U
COMPOBOIUTEIBHBIX THCEM K
pestome.

Hanmcanwue 3asiBnenus o npueme
Ha paboTy.

Ponesas urpa «IIpuem Ha paboTy».

JenoBas moe3jka.

Jlex1us ¢ aeMeHTaMu Oecenbl.
[TpocnymmuBaHue 1 aHAIN3
CUTYaTHUBHBIX JINAJIOTOB.
CocraBiieHue CUTYaTUBHBIX
JTNAJIOTOB.

Ponesas urpa «B roctuHune».

TecT Ha 3HaHME CTaHAAPTHBIX
bpas.

Jpamaruzanust cuTyaruu:

- mpuoOpeTeHrne OUIIETOB;

- 3aKa3 TOCTUHUIIBL,

- 3HAKOMCTBO C 3apyOeKHBIMU
napTHEpaMu;

- 00CcyXIeHUE JIeT0BOM
IporpamMMBbI Ha pupMe.

Pexitama u OusHec.

Jlexus ¢ smeMeHTaMu OeceIbl.
Wzydenue npaBuit opopmIIeHUS
PEKIIaMBI.

PaGota ¢ oOpasmnamu aenoBoi

OTBeThI Ha BOIPOCHI.

[Ipoekt: «Pexiiama HOBOTO
TOBapa.

Hamnucanue pedepara «Pexnamubie




PCKIIAMBI.
CO3I[aHI/Ie PCKIIaMHOTI'0 IlJIaKaTa.

0OBSIBIICHUS, KOTOPBIE pabOTAIOT.

Pabora B komanse.

Jlexmus ¢ piiemenTamMu Oecenl.
CocraBiieHue IJIaHa - KOHCIIEKTA 110
TEKCTY.

VcTHOE co00IIEHNE.
«MO3roBo#l ITYpM».
CocraBieHue BU3UTHOW KapTOUKH.

bynymas kapbepa.

Jlekius ¢ snmeMeHTaMu Oeceibl.
Baenenue nanboiee
YIOTPEOUTEIIBHOM JICKCHKH.
PoneBas urpa «The job identifies the
persony.

Hammcanue acce «My dream job».
Co3znanue nmpe3eHTanuu
«[Tonynsipabie podeccum.




OuneHka 1esiITeIbHOCTH YYaIMXCS.
Ayouposanue:
5 bannos — ydamuics MOHSUI OCHOBHBIC (DAKThI, CYMEN BBIICIUTH OTICIbHYIO, 3HAUUMYIO IS
cebst uH(pOpMANHIO, TOTANANCS O 3HAYCHUW YaCTH HE3HAKOMBIX CJIOB IO KOHTEKCTY, CyMel
UCTIOJIH30BaTh HH(DOPMAIIHIO JIJIsl PeIICHHUS TOCTABICHHOH 3a/1a4u.
4 6anna — pomymeHo 2-3 omwuOku. Ilpw pemeHMM KOMMYHUKATHUBHOM 3aa4yd ydaIlHics
UCIIOJIB30BAJI TOJBKO 2/3 nHpOpManuu.
3 6anna — ygammiica nousn 50 % texcra. OtnenbHble (pakThl MOHsT HempaBuwibHO. He cymen
MOJTHOCTBIO PEIIUThH NOCTABICHHYIO NIEpe]l HUM KOMMYHUKATUBHYIO 3a7a4dy.
2 6anna — yqamuiics mousn meree 50 % TekcTa U BBIACTWI U3 HETO MEHEee MOJIOBUHBI OCHOBHBIX
¢dakToB. OH HE CMOT PElINTh MOCTABICHHYIO MEPE] HUM PEUEBYIO 3a71a4y.
Yemnuoe svickazvieanue:
5 6annos - 1enp OOIIEHUS JOCTUTHYTA, TEMA PACKpPhITa B 33JJAHHOM 00bEME, COLMOKYIbTYPHBIE
3HaHUS UCTOJIb30BaHbI B COOTBETCTBUH C CUTYyallel OOIICHHUS.
4 6anna — uenb OOIIECHUS JIOCTUTHYTA, TE€Ma PACKpbITa B HEMOJHOM O0BEME, B OCHOBHOM
COLIMOKYIBTYPHBIEC 3HAHUS UCIOJIB30BAaHBI B COOTBETCTBUU C CUTYallHel OOIECHUSI.
3 6anna — 3a7aHue BBIMOJIHEHO YAaCTHYHO, I11€JIb OOIICHUS JOCTUTHYTA HE IMOJHOCTHIO, TEMa
packpbiTa B OTpaHUYEHHOM OOBEME, COIMOKYJIbTYPHBIC 3HAHUS MaJl0 MCIOJIb30BaHbl B
COOTBETCTBUU C CUTYallMel OOIICHHUS.
2 6anna — 3alaHue HE BBITIOJTHEHO, 1Ie7b OOIIEHUs HEe JOCTUTHYTA.
Hucomo:
5 6annos — copepxaHue OTpa)kaeT BCE aCHEKThl, yKa3aHHbIE B 3aJlaHUU, CTUIIEBOE OOpPMIICHUE
peur BBEIOpaHO MPABWIHLHO C YYETOM IICJIM BHICKA3bIBAHUS M ajpecaTta, COOJOCHBI IPHHSTHIC B
SI3BIKE HOPMBI BEKITUBOCTH.
4 6anna — 3a7aHue BBIIOJIHEHO; HEKOTOPHIE ACHEKTHI, YKa3aHHBIC B 3aJaHUU, PACKPBITHI HE
MOJIHOCTBI0, MMEIOTCS OT/ACJIbHBIE  HAPYIICHHUS] CTHJIMCTUYECKOTO O(GOPMIICHHS pe4yHu, B
OCHOBHOM COOJTIO/ICHBI IPUHSATHIE B SI3IKE HOPMBI BEKITUBOCTH.
3 6anna — 3alaHue BBINOJHEHO HE IOJHOCTBIO, COJAEpXKAaHHE OTPa)KaeT HE BCE aCIEKThI,
yKa3aHHBIC B 33/IaHUH, HAPYIICHO CTUJIEBOE O(OPMIICHHE Peud, B OCHOBHOM HE COOJIIOICHBI
NPUHATHIE B S3bIKE HOPMBI BEKIIUBOCTH.
2 6anna — 3ajaHue HE BBIOIHEHO, COAEP)KaHHE HE OTPakaeT acleKThl, KOTOPHIE YKa3aHBI B

3aJaHuu.



MeToanuyeckue peKoMeH aunu.

[Iporpamma 31eKTUBHOTO Kypca «JlenoBOM aHTIIMICKUI» COCTaBI€HA B COOTBETCTBUU C
COBPEMEHHBIMH TPEOOBAHUAMH K OOYUYEHHI0 NPAKTUYCCKOMY BIIAJICHHIO SI3BIKOM JIEJIOBOTO
obmenus. Ilporpammoii mnpemycMoTpeHa paboTa HaJIl pa3BUTHEM BCEX BHJIIOB pEUYCBOM
nesiteabHOCTH. [lomonHeHue cioBapHOro 3amaca, CUCTEMaTu3alus TpaMMaTUYECKUX 3HAHHM,
COBEPIICHCTBOBAHNEC HABBIKOB TOBOPCHHSI W ayJWpPOBAaHUS, YTCHHS M TMHChbMa SBIISIOTCS
00s13aTEIIbHEIMK COCTABJISIONIUMH KaXJ[0I'0 3aHSATHSL.

SI3BpIKOBBIC HABBIKM JICJIOBOTO OOIICHHMS HA AHTJIMMCKOM SI3bIKE OTpadaThIBAIOTCS Ha
TeMax, CBs3aHHBIX C COBpeMEHHBbIM OuszHecoM («/lemoBoe obOmenue mo TenedoHy»,
«YcrpoiicTBo Ha paboTy», «bynymas kapsepa» u ap.).0coboe BHUMaHUE YIEISIETCS PEUeBOMY
ITHKETY — YMEHHUIO KOPPEKTHO CTPOUTH OECely B Pa3IMYHBIX CHTYAlHSIX B cdepe JeIIOBOTO
OOIIICHHS.

Texyumii KOHTPOJIb yCIeBAeMOCTH MIPOBOJUTCS HA KAXKIOM 3aHSATHH M MMEET LEbI0
MPOBEPUTH YPOBEHb BIIAJICHHSI M3YYCHHBIM SI3BIKOBBIM M PEUYEBBIM MATEPUATIOM WM CTEIEHb
c(hOPMUPOBAHHOCTH COOTBETCTBYIOIIMX HABBIKOB M YMEHHH B KaXXIOM M3 BHUIOB pPEUEBOU
nesitenbHOCTH. KOHTponb ocyiecTBisiercs B (GopMe NMUCBMEHHBIX NPAKTHUYECKUX pPadoT u
YCTHBIX OTIPOCOB.

Jluamoruveckass ¥~ MOHOJOTMYecKas peyb C  HUCHONIB30BaHHMEM  Haubolee
YIIOTPEOUTENBHBIX U OTHOCUTENBHO MPOCTHIX JIEKCHKO-TPAMMAaTHUYECKUX CPEICTB B OCHOBHBIX
KOMMYHUKATUBHBIX CHUTYyallUX HEO(PUIMATBbHOTO U OQHUIIMAIBHOTO OOIICHUS IMPOBEPSETCS B
X0/i€ MPAKTUYECKUX 3aHATUH.

[IpoBepka HaBBIKOB UTEHMSI OCYIIECTBISECTCA IMPU HMCIOJIb30BAHUM TEKCTOB JE€IO0BOMU
TEMATHKH.

[Ipy mpoBepke HABHIKOB MHUChMa OCO0O€ BHUMAaHHE YAENSETCS YMEHUIO HAaluCcaTh
JIEIIOBOE MTUCHMO, PE3IOME, COOOIIEHUE IEKTPOHHON TTOYTHI.

[IpoBepka aymupoBaHWsI HampaBieHAa HAa KOHTPOJb TOHHMMAHHS TUAJOTHYECKON U
MOHOJIOTHUECKOU peur B cepe mpodhecCHOHATPHON KOMMYHHUKAIIAH.

HToroBblii KOHTPOJBIIPOBOIUTCS TTOCIIE U3YUEHHUS BCEX TeM pasfena. B manHom Kypce
OH BKJIIOYAeT B ceOs 3a4eTNO M3Y4EeHHOW JIEKCHKE, POJIEBYI0 UTpY(MHCIICHHPOBAHUE AMUAJIOTa B
COOTBETCTBUU C 3aJaHHON TEMAaTUKOW), KOHTPOJBIIOIYYCHHBIX TNHCHbMEHHBIX HAaBBIKOB

(HaHI/ICElHI/IC JACJIOBOTO IMUChMa, pe310Me) H, HAKOHCI], 3alMUTY IMIPOCKTHBIX pa60T.
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MMPUJIOKEHHUE 1.
CokpaleHusi, HCNOJb3yeMble B /1eJ10BOH KOPPeCIOHIeHIIUM:
A

abt (about) — okomo, mpuOIM3NUTETHHO
abv (above) — BrIIIIE; OoNEE, UeM
a/c (account) — cuer
accptbl (acceptable) — npuemiiemsrii
adv — 1. (advanced) - ycoBepiieHCTBOBaHHbBIN
agn (again) — cHoOBa, OIATH
am[n]t (amount) — Komu4eCcTBO; CyMMa
an (and) —u
approx (approximate) — npuOIM3UTEIBHBIN; approximately — mpuOIU3UTEIIBEHO
Apr (April) — ampeinb
arrg[t] (arrangement) — coruameHue, J0roBOPEHHOCTh
art (article) — crarbs, myHKT
arrv (arrival) — npu6sbiTue
a.s.a.p. (as soon as possible) — kakMOKHOCKOpEe
asst (assistant) — moOMOIITHHK
att, attn (attention; for the attention of) BHMMaHNe; BHUMaHHIO
Aug (August) — aBryct
B
best regs (best regards) — cyBaxxeHuem
Bkg (bookkeeping) — Oyxranrepckuii y4uer
bkgs (bookings) — 3aka3sI
bnk (bank) — Gank
btw(n) (between) — mexay, B IpOMEKYTKE
o
CFM (confirm) — nmoarBepaute
Chg(s) (charge(s)) — pacxoa(sl); JOATOBBIE 00sI3aTENHCTBA
C.0.D. (cash on delivery) — HaJI0;KeHHBIAIIATEK
Con(contract) — m0roBOp, KOHTPAKT
conv (conversation) — pasroBop
CRT (current) — Tekymiuii
D

dd (dated) — maTupoBaHHBIIf 3a1epikaHa



Dec (December) — nexabpb
del (delivery) — mocraBka
dep (departure) — oTnpaBiieHHE; BBLUIET
dept (department) — ympaiieHue; otTaen
disc (discount) — ckuaka
doc(s) (document(s) — mokymeHT(bI)
doz (dozen) — mroxkuHa
ds (... days after sight) — uepe3 ... 1Hel Tocie MpeabSIBICHUS
dte (date) — mara
E
ETA, eta (estimated time of arrival) — pacuerHoeBpeMAnpUOBITHS
ETD, etd (estimated time of departure) — pacuerHoe BpeMst OTIpaBiIeHHS (BbLICTA)
F
Feb (February) — deBpainb
fI[t] (flight) — moner; petic
flwg (following) — ciemyromuit
foc (free of charge) — OecmarHo, 6€3B0O3ME3THO
forex (foreign exchange) — mHOCTpaHHas BamOTa
Fri (Friday) — msaTuuma
Fwd (forward) — oTrpy3uTs, HanpaBUTh
fyi (for your information) — misicBeneHus
G
gds (goods) — ToBap(bI)
gtc (good till cancelled) — nmelicTBUTENBHO BIUIOTH 10 OTMEHEI
gtm (good this month) — melcTBUTEILHO B TEUEHHE STOr0 MeCsIa
gtw (good this week) — nelicTBUTEIEHO B TE€UEHUE dTOM HEICITH
guar (guaranteed) — rapaHTHPOBaHHBII
gvt (government) — mpaBUTETBCTBO
H
h — 1. (hour) — gac 2. (hundred) — cotus
H (harbour) — rasann
HRS (hours) - gackl
hv (heavy) — TS KeJIbIi; HHTEHCHBHBIN

hwr (however) — omHako



ifd (informed) — coobiien

ifm (inform) — undopmuposars

imm, immed (immediately) — HememIeHHO
inc(including) — BKJIIIOYHTEIIHEHO

incldg (including) — BKIIOYKTEITEHO

ins (insurance) — cTpaxoBaHue

inst (installation) — ycTaHoBka, MOHTax

J
Jan (January) — siHBaph
Ju, Je (June) — uroHn
Jul, JI (July) — urons

L
L/C (letter of credit) — akkpenuTus
LT (local time) — MecTHOE Bpems
Itr (letter) — muceMoO

M

Mar (March) — mapTt

mfg (manufacturing) — u3rorosnexnue, MPON3BOACTBO
MID, mid (middle) — 1. cepenuna 2. cpeauuit

MIN — 1. (minimum) — MuHUMYM 2. (minute) — MUHYTa
misc (miscellaneous) — 1. pa3nuuHsblii 2. pazHoe

mm (millimeter) — MumuMeTp

mng (managing) — ympaBisSIOInii

mngr (manager) — MeHeKep, YIPaBJISIOMUI, TUPEKTOP
mngt (management) — pyKOBOJICTBO, TUPEKIIHS

Mon (Monday) — noHeIeIbHHUK

msgn (message number) — HOMEPCOOOIICHMS

mt (metre) — meTp

mtg (meeting) — coOpanue

N (November) — HOSIOpB
nec (necessary) — He0OXOIUMBIiA
NNN (end of message) — KOHEICOOOIICHHS

no (number) — HOMEDP



Nov (November) — HOsIOpB
NXT (next) — cremyrommmii
(o]
O — 1. (October) — oxTs16ps 2. (office) — Gropo, KoHTOpa
o/c (order confirmation) — moATBepKICHUE 3aKa3a
Oct (October) — okT0pb
O. K. — 1. (correct, all right) — npaBunsHO; Bece B mopsake 2. (agreed) — cornacen
ORD (order) — 3aka3; mpukas
o/no (order number) — HOMep3akasa

ourtel (our telex) — HamTenexc

paymt (payment) — miaTex; B3HOC
pc (personal computer) — nepcoHaIbHBII KOMIIBIOTEP
pct (per cent) — npoLEeHT
pds stg (pounds sterling) — ¢GyHTBICTEPIMHTOB
PHONCON (telephone conversation) — pasroBoprotenedoHy
pls (please) — moxkamyiicta
PP (parcel post) — modroBas mochLIKa
ppd (prepaid) — omnadeHHBIN BOepes
prc (price) — mena
prelim (preliminary) — npeaBapuTenbHbBIN
prev (previous) — mpeaIIecTBYIOIHMA
priv (private) — gacTHBIN
pst (posted) — oTmpaBiIEHHBIN MO MMOYTE
pstl (postal) — mouToBEIH
Q
QN (quotation) — koTupoBKa

QTY, qty (quantity) — komu4yecTBO

R (registered) — 3aka3noit

RCV (receive) — mony4yaTh, IpUHUMATh

re (reference) — cchlika

recd (received) — momy4ueHo

ref (reference) — 1. ccpiika; cipaBka 2. OT3bIB, PEKOMEHIAITUS

regd (registered) — 3aperucTpupoBaHHBII



regds, regs (regards) — ¢ yBaxeHUuEM

rep (representative) — mpencraBuTeNb

regmts (requirements) — 1. TpeboBanus 2. TOTPEOHOCTH

REYRTLX (refer to your telex) — cchluiasicbHaBaITeIeKC

rml (regarding my letter) — xacarenbHO MOETO IMHCHMA

rmt (regarding my telex) — kacarenpHO MOETO TeleKca

RQ, rgst (request) — 1. TpeboBanue; 3as1BKa 2. MpockOa

Rgstd (requested) — 3ampammBaemblii; COTJIACHO MPOCHOE

rgstg (requesting) — c mpocb00ii

RTN (return) — Bo3Bpamarh(cs)

ryl (regarding your letter) — kacarenbHO Bamero mucema

ryt (regarding your telex) — kacarenbHO Bamiero tenekca
S

Sat (Saturday) — cyb66ota

SCHED, sched (schedule) — pacniucanue, rpaduk, ruian

Sep, Sept (September) — centsiOpp

Shl(shall) — BcomorarenbHBIi IJ1aroa Oyaylero BpeMeHH

shortg (shortage) — HexBaTka, HEJOCTATOK

SPEC (specification) — cnenudukarms

sry (sorry) — coskaneeM

std (standard) — crannmapTHBbIi

sub, subj (subject) — mpeamer

Sun (Sunday) — BockpeceHbe

suppl (supplier) — mocraBuK

svc (service) — oOciyXUBaHHE

T (telex) — Tenexc

TE (tax exempt) — 0CBOOOXICHHBIH OT HalIOTa

tel (telephone) — tenedon

telecom (telephone communication) — TenedonHasCBsA3b
temp (temporary) — BpeMeHHBII

tex (telex) — Temekc

Thu (Thursday) — ueTBepr

TKS, tks (thanks) — cmacu6o

tIf (telephone) — tenedon



tIx (telex) — Temekc

tod (today) — ceromus

TOD (time of departure) — Bpemst oTmpaBiieHus (BbLUIETA)
tom (tomorrow) — 3aBTpa

Tue (Tuesday) — BTOpHUK

U
U (you) — BBl
ur (your) — Bamm

\'
VOL, vol (volume) — o0bem

W

Wed. (Wednesday) — cpena

wl (will) — BcromMoraTebHBIN r1aroi OyayIero BpeMeHu
X

XXXXX (error) — ommbka, HEIPAaBWIBHO HAIlEYaTaHHOE CIIOBO
Y

y -1. (year) —rog 2. (you) — BbI

yday (yesterday) — Buepa

y/message (your message) — Balllelioc/IaHue

yourlet (your letter) — Bamenucbmo

yourtel (your telex) — BamTenekc

yr — 1. (year) — rox 2. (your) — Bam

YR TLX (your telex) — Bamrenekc

MNPUJIIOKEHUE 2.

OO0pa3ublHANIMCAHUAIETOBBIXITHCEM.
Writing business letters in Englishis very much like writing letters in your own language. The
letter reflects the image of your firm. You should keep in mind that a letter should be clear,
complete, concise, courteous and correct (the five C's), meaning that the letter should be
polite, clear, brief, ended and without mistakes. British usage is far more polite than Russian,
as is shown in expressions like:
Please let us know your terms...
We are pleased to inform you that...

We are looking forward to your early reply.



I would be grateful if you...
When you are writing a letter, it is often a good idea to make a list of the things you want to say,
and to make sure that they are in right order. Many letters have only three paragraphs: the
introductory paragraph indicating what the letter is about, the main paragraph, i.e. the
body of the letter, expressing the idea of the message, and the final paragraph, which explains
what information or action you expect from your correspondent.
There are numerous types of business letters.The more often used are:

e Inquiries

e Requests

e Cover letters

e Invitations

e Thank-you letters

e Order confirmations

e Hotel and travel bookings

e Complaints and claims etc.

(A)
1. This is a thank-you letter from James Wilson to his job-interviewer Mr. Taylor from

Person Incorporated. James is applying for the position of Sales Representative in this

company.
100 Fine Street
Albany, NY 12200
December 14, 2015
Mr. Taylor,

Thank you for giving me the opportunity to speak with you about the Sales Representative
position at your company. | am extremely excited about the position and believe that my skills
and interests are a good match for the company.

As we discussed, while working at Marketing Company | completed a project that is similar to
the work | would do at your company. | am sure that | could make an effective contribution to
Person Incorporated.

Thank you again for your time and consideration.

| look forward to hearing from you.

Sincerely yours,

James Wilson



(B)
2. This is a thank-you letter from Susan Green to her job-interviewer Mr. Butcher from
Computer Company. Susan is applying for the position of Programmer in this company.
Study the letter and insert the missing parts from the list.
101 Stratford Road
Paterson, W1 12345
December 14,2015
Dear Mr. Butcher,
(1) for the position of Programmer at your Computer Company. | (2)
and | (3) your company. (4) and | am sure that (5) necessary to
work effectively with your team. | (6) _ that you use the same programming language that
| used at my previous job.(7) __ . If you need any additional information, please (8)
(555-6) 784-795-52. (9)
Sincerely yours,

Susan Green

A. | have the qualifications

B. | look forward to hearing from you

C. Thank you for interviewing me

D. Once again, thank you for the interview

E. enjoyed meeting with you

F. This position is very interesting

G. learned a lot about

H. | am especially pleased to know

I. contact me at the telephone number

3. Write a thank-you letter of your own:

You’re going to work as a Secretary at a college. The Director, Professor Louis Brown has just
interviewed you. You’re very pleased with the interview and think that you’re really going to be
employed. Thank the Professor with a letter. Address it to: Prof. Louis Brown, Idaho State

College, Boise, ID 99999.

NPUJIOXEHMUE 3.
1. Read the following invitations and say which one is general and which one is formal.

Give your reasons.



(A)
Dear Jack,
You and your wife are cordially invited to attend a dinner to celebrate our marriage.
The dinner will be held on 15 December 2015 at Green Avenue 113/1.
We are looking forward to seeing you.
Sincerely yours,
Joan and John Smith
(B)
The President of Latham & Watkins requests the pleasure of your company at a Banquet in
honour of the fifth anniversary of the company to be held
at the Reception Hall,
Green Avenue 113/1
At 6.30 pm on Friday
15 December, 2015
RSVP

2. Write letters of invitation for the following situations:
A. You are going to invite your close friend to your birthday party.
B. X &V is going to celebrate its 10" anniversary. You’re a Secretary of this company. Send out
the letters of invitation to the Banquet on this occasion.
Use the following expressions:
- has the pleasure to invite you to a Banquet
- RSVP
- Yellow Road 321/6
- to be held at 7 pm on Saturday, 12 December 2015
- Mr. Wagner
- Ms. Harris
- Mary Perry
- Dear Susan
- Sincerely yours
- You are cordially invited to a dinner to celebrate my 18" Birthday.

- The dinner will be held on 12 December 2015 at North Street 51



MMPUJIO)KEHHUE 4.
Tempbl 3cce, pedepaTtos.

1. buznec B XXI Beke.

. PerHOK Tpyna u BeIOOp Oymymieii mpodeccun.

. Kak ctatp ycnemssiM npenpuHIMaTeIIeM.

. ICKycCTBO 3aBO/IMTH «IIOJIC3HBIC)» 3HAKOMCTBA.
. JIugepcTBO B KOMaH/IE.

. Microsoft u bumn Ieiitc.

~N OO L B W

. Kak co3nate coOCTBeHHYIO peKiaMmy.

TeMbI MPOEKTOB.

—

. Jy4mias ctpana ass BeaeHus OuszHeca.
. [loprdonuo BIMyCKHUKA.

. Camble MogHBIE TIPOGECcCui.

. InHoBanuu B 6u3Hece.

. Pexnama u yenoBex.

A W AW

. Kommnerorep 6ymymero.

MPUJIO’)KEHHE 5.
CJoBaphb 1€710BOr0 SI3bIKA.
Telephone calls.
Telephone / switchboardoperator — TeedonucTka
the line is busy — 3ansaTo
the line is dead — nuHUsIHEHCITpaBHA
the line is clear — auaUACBOOO HA
telephonecharges — narasarenedoHHbIETIEPETOBOPHI
pick up the receiver — CHATbTpYOKY
ring off /hang up — NONOXUTETPYOKY
holdtheline — HeknanuTeTpyoKy
I’dliketoplacealongdistancecall. — 5 xoTen ObI 3aKa3aTh MEKYHAPOIHBINH Pa3roBOpP.
There’snoanswer.—AGOHEHT HEOTBEYACT.
dialanumber — HabpaTsHOMEp
long-distancecall — Mmexxayropousii TeneoHHBIH pa3roBop
Idon’tquitecatchwhatyousay. - 5 He coBcem noHumaro, uro Bel roBopure.

bein — ObITH Ha MecTe (Ha padoTe)



the line is very bad — cBga3p04eHBIIIOXAS

Directory Inquiries — cipaBO9HOE0I0PO

STD code / DDC — koaAMEXIyropoiHeronadopa

IstheplaceonSTD? - MoHO 1 HabpaTh HOMEP NPAMO?

I’mnotlisted (inthedirectory). - Moero Homepa HeT B TeJIeOHHON KHUTE.
toreceiveatelephonemessage — nonyuntbreneonHOeCOOOIIEHNE
privatecalls — TMYHBIEPA3rOBOPHI

inasecond — 4epe3ceKyHay

toringsmb. up — HO3BOHUTHKOMY-TO

nicetohearyou — npustHoBaccinbimars

BusinessTrips.

TravelAgency — OropomyTeniecTBUi

single /returnticket — OuteT B oiMH KOHel / OWJIET Tyza 1 00paTHO
toexchangeforeigncurrency — moMeHsTh A€HbIU (Ha HHOCTPAHHYIO BATIOTY)
destination — MmecToHa3HaYEHUS

I’d like to seat by the window. — SIGpIXOTEIMECTOYOKHA.

to go through the Customs — npoHTHUTaMOXKEHHBIAOCMOTP
I’vegotnothingtodeclare. - ¥ MeHs HeT Belel, Mo IeKaIIUX 00JI0KEHUIO.
non-smokers’ compartment — KyneaassHeKypsIux

arrival / departure — mpuObITHE / OTIIPABIICHHUE

The train is standing at platform 3.- [loe3acTouTynaaTpopMbIHOMEPTPH.
The train is delayed for half an hour.- IToe3n3ana3apiBacTHAOTIACA.
fastenseatbelts — 3acTerHyTbIIPUBA3HBIEPEMHU

settle in — pacronoxuTbcs

view — BUJ

onthewhole — BoOImem

welcome — MPUBETCTBOBATH

onboard — HabopTy

altitude — BbICOTa

localtime — mecTHOEBpEMS

onbehalf — orumenn

crew — KOMaHja

pleasantflight — npustHbIiIONET

hopeforthebest — HagesThcaHaMyuIICE



onthespot — Ha MecTe, cpa3y, HEeMeJICHHO

Lookingforajob.

personnelmanager — Ha4aJIbHUKOT/IETIAKAIPOB

applyforthepost — momate 3asiBieHue o mpuéme Ha paboTy

application — 3asBieHue

curriculumvitae — pestome

worktrials— pa0oTa ¢ ucneITaTenbHBIM CPOKOM

a jobseeker — unrymuiipadboty

to depend on age and experience — 3aBUCETLOTBO3PACTanOIbITA

starting salary — HauaJbHOEKaJIOBaHHE

to be familiar with the requirements of the job — 3HaTeTpeOOBaHmS,
npeabsBiIsieMblepadoToJaTeNIeM

| wish to apply for this position. — SIxoTen0OpI3aHATEITOMECTO.

I’ve seen from your advertisement in ... - Sly3HaTH3BaIIETOOOBSIBICHHUSB ...

tochangeajob — cMeHuTHpabOTY

areference — pekoMeHAATEIHHOCTINCHMO

abankmanager — ynpasnstomuii 0ankoM

acoveringletter — conpoBOANTENBHOE MUCHMO

tobeinterviewed — npoiitu cobeceoBanue

afull-timejob — mTaTHas AOMKHOCTH, MOTHBIN pabOUU IEHB

Should you wish to invite me for an interview | can come to be interviewed at any time.-

EcnuBpI3ax0TUTEBCTPETUTHCACOMHOM, SMOTYIPUUTUBIIO00EBpEMS.

Writing your CV.

| canoperatethecomputer.- YMeHs1€CTHOMBITPAOOTHICKOMITBIOTEPOM.

I went to school in ... - SIXOAUIBIIKOYB ...
where I passed the following examinations ... - ... TAesICIaNCICAYIOMNEIK3AMEHHI ...
in the following subjects ... - ... TOCIEAYIOIUMIPEIMETAM . ...

IspeakfluentEnglish.- 51 ¢cB0oOOIHO BIa€I0 AHTTIMHACKUM SI3BIKOM.

to be persistent and hardworking — ObITbHaCTOHYHBBIMUTP yIOTIOOUBBIM
to be well-mannered — o6s1agaTbXOpoIMMHUMaHEPAMU

to be tolerant and attentive — ObITbTEpIIUMBIMUBHUMATEIbHBIM
toknowhumannature — 3HaThYEIIOBEUECKYIOHATYPY

to be punctual — OBITBIIYHKTYaJIbHBIM



accurate — TOUYHBIHI

trustworthy - HagexxubIi

abossyman — 4elioBeK, KOTOPBIH JIFOOUT KOMaHI0BaTh

caring — BHUMaTEIbHBIN, 3a00TIMBBII

tidy — akKkypaTHbI{, OTIPATHBIN

active — aKTUBHBIM

creative — TBOpUECKHUI

energetic—aHepruYHbIN

an ability to deal with the public — cmocoOHOCTHOOIIATHCACTIOAEMHI
strong leadership skills — xopoinenaBbIkHINEPCTBA

PCworkingexperience — onbITpabOTHI

MNPUJIOKEHUE 6.
PabGoracTexkcrom.
Read this pay guide for new employees.
All new employees start at minimum wage. This means you earn S7 per hour from 9 am to 5
pm. But this is not your entire salary. There are many ways to earn more than this.
There is extra pay for evenings and weekends. Overtime is 1.5 times the normal rate: $10.50
per hour.
We offer a commission of 2% on any sales over $50. The commission rises on sales over $500.
Our best sales people can double their basic salary with commission!
Every six months there is a pay review. In a pay review we sit down together and talk about
your performance. All employeeswho perform well get a raise. So, show us what you can do!
(A)

Choose the correct answers.
1. What is the purpose of the guide?

a. to explain the parts of a pay review

b. to describe an available job position

c. to compare salesmen and new employee pay

d. to inform employees of ways to earn more money

2. Employees earn twice as much money by
a. working overtime

b. making commission



C. earning pay raises

d. completing pay reviews

3. What is discussed at a pay review?
a. increasing an employee’s work hours
b. an employee’s overtime opportunities
c. how well an employee is working

d. an employee’s level of commission

(B)
Match the words (1-6) with the definitions (A-F).
1. double 4. salary
2. commission 5. minimum wage
3. earn 6. performance

A. to receive something in exchange for work
B. a set amount of money an employee will earn per month or year
C. the lowest rate of pay that is usually provided to new employees
D. a percentage of the profit of a sale given to the employee who arranged the sale
E. the act of doing a particular task or job
F. to multiply by two
(C)
Fill in the blanks with the correct words and phrases from the table.

overtime rate raise pay review

1. Ellen requested to work

2. Carl has his yearly later today.

3. Keith was happy to earn a

4. This of pay for this job is too low.

MPUJIO)KEHHUE 7.
Oo0pa3zen HANMCAHUS IJIEKTPOHHOTO COOOIIEHUS .
1. Identify the style of each e-mail (formal or informal).
(A)

Dear Professor,



| am writing to confirm my participation in the programme on Internet English, September 2016
— May 2017.
Sincerely yours,
Jane Smith
janesmith@hotmail.com
Tel.: (3333) 555-555
(B)
To: janesmith@hotmail.com
From: John Grey<johngrey@yahoo.com>
Dear Jane,
I’'m glad you’re coming soon, but UNFORTUNATELY, I can’t meet you at the station :(((
Don’t worry, Alex is going to meet you “for sure”.
See you,
John
2. Write the messages for the following situations:
a. You’re writing to your groupmate. You’d like to ask him/her to meet you at the station. Tell
him/her the number of your train and compartment.
b. You’re writing to your teacher of English Linda Daniels. You’ve just received the
announcement of the “English World” Annual Competition. You’re interested to know if you

have a chance to take part in it. Ask for the time it is going to take place.

NPUJIOXEHMUE 8.
I'oBopenue.

1. Workinteams. Present your team to the class. Follow these steps:

e Give a name to your team and be ready to explain it.

e Design a flag for your team. Prepare to present it to the class.

e Discuss what each team member can contribute to the effective work of the team.
2. Role-play.
You are going to take part in the International Youth Water Conference in Belgium. You are
now preparing for it, and have some questions to ask. Phone the organizer of this event, Mrs
White, and find out all the information you need. Use the notes below.
a. You project presentation: b. International evening:

e When/take place? What/is like?

e How big /the audience?Time/limited?



e How much time/given? What/bring?
e Equipment/available? National costumes/needed?
e Possible/to make handouts?

MMPUJIO)KEHHE 9.
Telephonecalls.
Read the sentences in each conversation, and put them in the correct order to get two
telephone conversations.
Conversation 1.
a) This is Maria Pavlova, a student from Moscow. I’m calling about the Business English course
at your university.
b) Certainly. Hold on. I’ll put you through.
c) Hello. Reading University.
d) Hello. Could | speak to Mr Brown from the International department, please?
e) Hello, Roger Brown.

Conversation 2.

a) I’'m afraid Mr Jones is out of the office. Would you like to leave a message or call back later?
b) Certainly. Thank you for calling. Goodbye.
c) Hello. Could I speak to Mr Jones, please?
d) Could you tell him that Philip Swan called, and ask him to call me back?
e) Goodbye.
(B)
Look through the conversations again, and find the phrases that are used for the functions
below:

. to introduce yourself

. to ask for someone

. to explain the reason for your call

. to connect someone

. to say that someone is not available

1
2
3
4. to leave a message
5
6
7

. to take a message
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